BHTTVICKA
13 MTPOTOKONA

Boinueka u3 npoToKoJia
saceanust [lpasienns aBTOHOMHOIL opranusamyn odpazosanis
«Ha3zap6aes Unte/ntekTyajbHbIE TKOJBI
or 13 nexadps 2018 roja Ne 65

INOBECTKA JAHSI:

O6 yreepxaenun [lpasun opranuzanun pabotel Oubanorek HasapOacs
WUureniekTyanbHbIX HIKOJ.

Pacemorpes 1 o6cyuB Bonpoce, pasienne PEIHTWJIO:

|. Yreepauth npunaraembie [lpasuiia opranuzanuu paborthl OuOIIHMOTEK
HazapOaes MurennexTyanbibIX HIKOJ.

2. Ilpusnars, yrpatusiidmu cuity llpaBuna nosbsoBanust GuOHOTEKAMK
Guinanos aBTOHOMHOMN opraHusaluu o0pazoBaHusl «HazapOacs
MuTensiekTyanbuble  1HKOJL», yTBepskacHHbIe petiendem [lpasnenns AOO
«Hazapbaes Murennexryaneipie wkoiby oT 23 oktadbps 2012 roaa (rmporokoi
No 50).

3. JlenapramenTy o passutuio Haszapbaes Murennextyanbubix uikon AOO
(Cynefimenora K. JI.)  nmoBectH  nacrosiiee  pelieHHE  JIO  CBCJICHUS
3aHHTEpPecOBaHBIX GuIHaNOB U 11ojpazienenuit AOO.

4, KOHTpOJIL 3@ MWCIOJHEHHeM HACTOSIIEro PpenieHus BOIOKUTL  HA
samecturens [Ipencenarens [pasnennus AOO Arobaesy H.A.

Cexperaps lIpasaenus LM A. Karkuesa



BhHINTVICKA |
13 TIPOTOKOJIA ' YTBepieHbl
peimenuem I pasnenns AOO
«Hazapbaes UHTenekTyanbHble HIKOBIY
oT 13 nexabps 2018 roja
(mpoToxosn Ne 65)

ITpaBuia
Oprauu3auuu padoTsl GudJIAHOTEK
Ha3zap6aes HureerTyaabibIx mkoli

I. O0mue nososkenus

I. Hacrosmme [lpasuna opranusanun padorbl  Gubmuorex HazapGacs
WurennekryanbHbIX 1Ko (nanee - Ilpasuia) ONPEICISIIOT  OCHOBHbIE
HanpaBlICHUs, PYKOBOJACTBO, O0A3aHHOCTH pabOTHUKOB GUOIHOTEK Hazap6aes
WnrennexryanbHbIx mkon (ranee — Oubismotekn), conepxanue paboTsl 6uG HOTEK,
BIJIFOHAsA KOMILIEKTOBAHHE, YYeT, HMOPSIOK CIIMCAHUS HM3MAHHE W MaTepHalos,
WHBCHTApU3anus,  paccraHoska — Gubnuorednoro  ¢omaa, OpraHu3alus
06CITy KMBAHUS, IIpaBa U 0GA3AHHOCTH MOJIB30BATEN 6} bubinorek.

2. bubnuoreka saBnsercs CTPYKTYPHBIM  [OJIpa3feeHHeM  (UIManon
ABTOHOMHOM opranusaliin odpaszosanus «Hazap6acs HMHTennekTyaibuble MKObI»,
OCHOBHBIM ~ TIPEJIMETOM  JICATENILHOCTH ~ KOTOPBIX  SIBJISIETCS obpa3zoBaTelbHas
ACSATENLHOCTE (anee — [Ikon).

3. OcHoBHOe TpeGoBaHHe s OTKPBITHS OUOIMOTEKH - 3TO HaHyMe
M3HA4anbHOro (oHnaa, obOpyNOBaHUS W MecTa JuIs XpaHeHHUst (hoHJa COrjacHo
CAHUTAPHBIM  YCIIOBUAM, — MOCTOAHHOTO — MCTOYHMKA  JUIS  @KEeroHoro
(puMHAHCHPOBAHUS INTATHBIX €HHMI 00CITYKUBAIOIIMX UMTATE/ICH U hopmuposanue
KHWKHOTO hoH1a.

4. bubGnuorekn oka3BIBalOT  GecraTHble U JOCTYIHBIE  yCIlyrH
MOJIb30BATEJISIM.,

5. B nannsix Ipasunax HCIIOJIb3YIOTCS CJICAYIOUINE MTOHSITHSI:

I) yder KHWXKHOTO (oHua — KoMmmIeke OIepallvM MO perucTpalmy Beex
MOCTYNAIONIMX B (DOH/L M BLIOBIBAIOLIMX U3 HETO JIOKYMEHTOR;

2) nporpammHoe obecrieuenme KABUC - «Kazaxckas
ABTOMaTH3UpOBaHHAS brbnnoreuno-Uudopmanmonnas Cucremanr,
paspaboTanHoe komnanueii «KazakhSoft»;

3) cymmapublii  yuer QoHza — B yuyeTra JIOKYMCHTOB JIBUIKCHUS

Gubimoreunoro donna (cuer-dhakrypa, HaK/1a/iHasl, aKThl NpHeMa-repe iay);

4) KkHura cymmapHoro yuera (nanee — KCY) — 6ubnnoreunsiii nokymenr, B
KOTOpOM QHKCHpYyeTes ABMkKeHHe (hoHa: MOCTYIJICHHE, BEIOLITHE., MOKET BECTHCE
B DJIEKTPOHHOM HJIM OyMaskHOM BapHaHTe;

5) MHJMBUIYAILHBIH yuet (onaa — npouecc perucrpanmdm  Kaxk10ro
BXOMULLETO W HCXO/IALICTO JIOKYMEHTA Wil HAUMEHOBAHHS!:



I

BRITTHCKA |
(Y3 TIPOTOKOJIA
0) KOMIUICKTOBaHUE OUOIHOTEYHOrO onna - nenenanparieHnmIii rnpotiecc
BRIIBJICHAA W 10100pa JIMTEpaTyphl, OTBEYAIOIHH IO CBOEMY COJICPIKAHKIO
00pa3oBaTesbHbIM, BOCHIUTATE/LHBIM, MHQOPMALMOHHBIM (hyHKIIUSIM oubnuorexu,
IpHOOpETaeMoii 3a CUeT cpejcTs, IPEAYCMOTPEHHBIX O1OKETOM.

Il.  Ocunoeurle nanpapnenus oprauvsanuu padornl OHOIHOTEK

6. K 0CHOBHBIM HanpasicHusiM OpraHu3allii padboTel OUOJIIMOTEK OTHOCSTCS
CICAYIOIIHE:

1) obecrneuenne y4e6HO-BOCIIMTATENBHOIO npouecca M camoodpasoBaHus
nyTeMm OMOJIMOTEYHOrO M MHc])opMauMOHH0—6H6ﬂuorpaqueCf<oro 00CITyIKHBaHUSI
YHALIHXCA M IIC/1aroroB Ha OCHOBAHMHM IIHPOKOIO M OTKPBLITOrO JlOCTyIA K
OUGIMOTCHYHBIM pecypeam:

2) pasBUTHE TBOPYECKHX HABBLIKOB M MOMOLLL B COLMAJIM3ALMM yHaLLMXCsl,
BOCIIUTAHHE KYJIBTYPHOI'O U I'PAKIaHCKOTO CaMOCO3HAHMSI.

3) noamep:kka pasHOOGPa3HbIMMU pecypcaMu B MPOEKTHON W HayyHO-
HCCJIC/IOBATENILCKON  JIeATeNbHOCTH,  PasBUTHE  MCC/Ie/I0BATEILCKHX HABLIKOR
HHTATRJICH C IPUMEHEHHEM MOojIesIel U 3Tarnos MCCIIe/I0BaHUS, HH(POPMALIMOHHON U
(DYHKUHOHAILHON rPaMOTHOCTH,

4) (bopmupoBanne y unTartencit HABHIKOB HE3ABHCHMOLO Oubnuoreunoro
MONL30BATEA IYyTEM  00YUYEHHS 110J1b30BAHUIO KHUIOH M JAPYTHMH HOCUTEIAMH
HHDOPMAIMH, TIOHCKY, 0TGOpY n KPUTHYCCKOH OIICHKEe MH(OPMAIIMH, pa3BHTHS
KYJILTYPBI YTE€HUS.

5) BHEJpPeHHEC HOBCHIINX 00pa30BaTe/IbHBIX JOCTUIKEHHH W TeXHOJOIMH B
yueOHblii npouece. Brissienue pobJieM, OCYLIECTRIEHHE TIOMCKA U opranu3alus
00CYIK/IEHUS BO3MOKHBIX BAPHAHTOR PCIICHNMSA, IPOABHKCHHE IIPUHSATBIX PEICHHIA,
CTAHOBJICHHE COBPEMEHHBIM HH(OPMALIMOHHBIM LeHTpoM [T1Kosbl,

0) COBEpIICHCTBOBAHME TPAAHLIMOHHBIX M BHEJIPEHUE MHHOBAIMOHHbIX
MH()OPMAIIMOHHBIX GUOIHOTEYHBIX TEXHOJIOTHH, OCBOGHHE HOBBIX OMGIHOTEYHBIX
TEXHOJIOIMH Ha OCHOBAaHUM aBTOMATH3ALUU W opranusanuu  OUOJIHOTEHHBIX
IIPOIIECCOB.

7) ynydmienue kadectBa  OMOIMOTEUHOrO. oubsmorpaduueckoro -
HHAOPMALMOHHOIO 0GCITYKHBAHNS YUALMXCS U yUHTEIICH 110CPE/ICTBOM H3YUeH s
HOBBIX MCTOZI0B paboThl GUOIHOTEK M BHEAPEHMs MEHJIYHAPOIHBIX CTAHAAPTOR
UIKOJILHOIO  OMOJIMOTEYHOrO Jlesla M OlbiTa, MOJIYHYEHHbIX B  pe3y/ibTaTe
MPOXOKACHHUSA KypCOB MOBBILICHUS KBATH(DHKALIMK, YUacTHs B KOH(DEepeHIMIX U
00y4arolmx ceMmunapax.

8) co3janne W pasBUTHC Beb-caiiTa OMOJIMOTEKH, COLMANBHBIX Meaua i
0J10TOB, paciikMpeHue U ONTHMH3ALNS PaboThl B COBPEMEHHOM HH(OPMALHOHHOM
MPOCTPAHCTBE,  MPUMCHEHHE  HHTEPHET-MHCTPYMEHTOB, aHalM3 W 11OMCK
ABTOPUTETHOW HWHpOpPMAIlMU B  ceTH MHTEPHET, CO3JaHMC HWHTEPAKTHBHbIX
00pa3zoBatesbHbIX 00BEKTOB, IPUMCHCHHC HOBBIX TexHONOrUHM. [lyGnukaims
paboTnl GHONMHOTEK B COLMATBLHBIX COTSIX.



BHITTVMCKA
(U3 1 POTOKOJIA |

9)  cosnanue OnaronpusTHO  GUOIHOTEUHON CPe/bl,  pa3BUTHE
OubnnoTeuHbIX yenyr Ha Gaze BHCJIPCHUSI HOBBIX HHPOPMALLMOHHBIX TEXHOIOIHI 1
OHOJIHOTEHHO-MH(BOPMALIHOHHBIX MPOLECCOR KOMILIOTEPH3ALIHH.

7. B uensx opranuzamum paboTel  OHGIMOTEK CTapllivi  rnemaror-
Oubauorekapnr wu nenaror-6ubnuorekaps  (namee  — pabothuku  Gubanorek)
MPOBOJIAT:

l) muterpuposannbie ypoku c YUUTETAMI JUIS ydaluuxcsl, onpejiessior
IMACPOB M aKTUMBHBIX MOJIb30BATENEH, JKENAIOMX OKA3aTh BOJIOHTEPCKYIO MOMOILLE
Oubnunoreke;

2) TPAHCISAIUS UMEIONICTOCS OMbITa padoThl B npodeccnonanbHoi cpele, a
HMCHHO, OpraHusallis W [poBeJeHHe CEMHHAPOB-TPEHUHI'OB  PErHOHAIBLHOIO
3Hauenus Uit Oubimmorex 061e06pazoBaTelbHbIX OpraHmMsalnmii  0dpazoBaHus,
OOMEH OMBITOM PabOThl 1 pa3BHTHe NapTHEPCKUX OTHOILICHUIA.

8. PaboTHukM GuGIHOTEK MOBCeMecTHO OPTraHH30BBIBAIOT MHHOBALIMOHHbIE
aKIHK U NPOCKThI HaNpasieHHble Ha (pOopMUpOBaHHe KYJIbTYPbI YTEHUS, PA3BUTHS
HHTATEJLCKOH  IPaMOTHOCTH W NPUBHTHS HHTEpECa K WYTCHMIO, Takue Kak
Bookerossing, READx, BookStart, 1.2.3.. Kitan dnemul GarbiHabIpaasl, Memoro.
Jlattble jlorocpoUHbie NpoekThl M aKiHu MO3BOJISIOT BOBJIEYL BCE IIKOJILHOE
COOOLIECTRO, a TaK ke poauTeleil B OPTaHM3ALHIO OTKPBLITOH, YnTaIONIEl cpejibl
VnTensekTyansHbIx KO, pa3sBUBAIOT HE TONLKO YHTATEJILCKYIO IPAMOTHOCTD, HO
U (DOPMHDYIOT IyMaHUTapHble, ceMmeiiibie i NaTPUOTHYECKHE  IICHHOCTH
MOJIPaCTAIOIIETO TOKOJICHHUS.

9. Jlna cosnanua ummmka 1Ikons u OubiuoTekn paboTHUKH OHOIMOTEK
MUILYT U ITYOJIMKYIOT CTAThH B OTEYeCTBEHHLIE 3apYOeKHBIC Ta3eThl M 3Ky PHAIDI,

[II.  Pyxosojcrso oubaunorein

10. PyxoBoncrso 6ubiuorexy, KOHTPOJIb, yTBEPIK/ICHHE JIOKYMEHTOR
Oubanorekn  ocylecTrseTCS AupekTopoM  Illkonel ¢ cornmacosaHuem
KYPUPYIOIIETO CTPYKTYPHOI'O nojapasaeaeHus AOO «Hazapbaen
Wurennextyanbhble mkoms» (1anee — AQO).

I'l. JIlupexrop Ilkos;

I) obecneunsaer opranuzanmio padoTel M0 CO3MaHUIO U CBOCBPEMEHHOMY
NONOMHEHHIO OubaHoTedHOrO hoHIA Y4€OHHUKOB;

2)  HampaBisieT  JeSTENLHOCTD MICIarorH4ecKoro  KoJJIGKTHRA 110
(GopmupoBanuio y yuarimxes OepeskHOro OTHOILEHHS K KHMIaM IYTEM IIPOBE/ICHHSI
HC/IArOrM1ECKUX COBETOR, a TAKIKE YTBEPHKICH S Pa3paboTok e inHbIX TpeGoBaHMI:

12. 3amecrurenu Aupexropa IlIkoasl no yuebHoii, Hay4YHO-METO/IMYECKOIH,
BOCITMTATENIbHOM padore:

) coBmectHOo ¢ paBornHukamu OMOIHOTEKM pa3pabaThiBAIOT  cMiibie
TPeDOBAHMS K YUaLIUMCS T10 UCTIONB30BAIHIO 1 COXPaHHOCTH YyUueOHHUKOR:

2) COBMECTHO C YUHTENAMM U NE/laroraMM-0praHn3aTopaMu-KypaTopami
OCYLUECTBIIAIOT CUCTEMAaTHYECKHH KOHTPO/b 38 MCHOJIB30BAHHEM Y4eOHUKOB M



obecricyeHneM UX  COXPaHHOCThIO, IIOCPE/ICTBOM  PEi/108, TEUEHHHW BCero
y4eOHoro roja.

13. PaGotnuku GHOAHOTEK BBINOIHSIOT (GyHKUMK MO opranuzanuu paboTh
OMOJIMOTEK B COOTBETCTBHH ¢ JIOMKHOCTHBIMH MHCTPYKLIMSIMU.

[4. PaGoTHHKHM OHBIHOTEK ABJISIOTCS YICHAMM M arorHyeCKoro KOJIICKTHBA
M BXOAAT B cocran llenaroruveckoro coseta, HECYT OTBETCTBCHHOCTL 3a
OpraHu3alio paboThl OUGIHOTEKH 1 ee pe3y IbTaThl,

I5. B kaxno#t GuGIHOTEKE MMEeTCS 1TAMN ¢ HA3BAHMEM OubanoTeKH
coorBeTcTBytoUleH LKkoml.

16. B 6ubnuorexe nomsken 6bITh pasmernien rpauk paGoThi.

buGimoreka paGoraer ¢ nmoneaensumka 1o narauny ¢ 8:00 1o 19:00 yacos, B
cyb6oory ¢ 8:00 1o 14:00 yacos, Ge3 MIEPEPLIBOB.

B nepuon xannkyn yacer pabotsr 6ubnuoreru:

- C OHeJIe/IbHUKA 1O nATHHUILY ¢ 9:00 10 17:00:

- B cydborty - ¢ 9:00 10 14:00 yacos.

I'7. Pabornuku Gubanorekn pas s TPH ro/la NpoxoadT aTTecTalluio, B
COOTBCTCTBMM ¢ [lpaBuiamu  arrectanmu  rnesarornyeckux pabOTHUKOB U
PUPABHEHHBIX K HUM JIMIL B (DHJIHATIaX aBTOHOMHOMN OpraHu3alliu o0pazoBanms
«Hasap6aes MnresiekTyansibie mKkoiby.

I8.  Paboruuku  GubIMoTeK YHacTBYIOT B pabore MeTOHUYCCKHX
OOBETMHEHUIT  PErHOHANBHBIX  HIKOJIBHBIX Oubimorek, Ha  KOH(EpeHIHsX,
CCMHHApaX, CTAXKMPOBKAX, HA Kypcax MOBBILICHUS KBATU(DHKAIIMM OT HMEHH
[xoskl 1 camocTosITENLHO.

19. Crapmmii nesaror-6uéiorexaps coctapsier KBapTalibHble U I'0JI0BbIC
[UIaHBL, OTYETLI. Bee maHel U 0THETHI 06CYIKAAI0TCA HA 1e4arorHieckoM coBeTe 1
yTBEpHatoTest inpekropom Llkonsl. ['010B0i mnan paGoTel GUGIHOTEKH SBISETCS
4acThio 001ero nuauna [Lkonsl M yTBepikIaeTes B Havae y4eOHOro roja.

20. PaGortnukam GHOAMOTEK NpHCY AaioTCs rpaMOThl U OCOOBIC 3HAKH 3a
aKTHBHYIO paboTy Juis paboTHHKOB 06pa3oBaHus.

21. PykosojcrBo LLKosmbl 10iKHO 0BecneunTh OUbAHOTEKY eIV IONTM:

l) MecToM XpaneHus KHuKkHOro homHja 1 obopyoBaHueM Juis GUOIHOTEKH,
COBPEMEHHOM Me(GelIbIo, yUHTBIBASK I0KAPHYIO Ge30MaCHOCTh, BH/ICOHA0II0ICHUEM,
AHTHKPaX]XHBIMH BOPOTAMH;

2) KOMITBIOTEPAMH H OPraHU3alMOHHON TeXHUKOM (mpuHTEp, CKaHep,
KOTMPOBA/IbHLIA annapar, sJ1ekTpoHHoe Tabl10, BUIcoKamepa, Goroannapar u T.11.),
HMurepner, jocrynom k oreuecTBeHHBIM W MEWYHAPOAHLIM  ICKTPOHHBIM
OuGMOTEYHBIM Ga3zaM JaHHbBIX;

3) cpeiacTBaMH HEOOXOMMBIMH LIS OMOIHOTEKH, TAKMMM KaK: MOJOUYHBIC
PasICIUTE/IH, IEPKATEIH, TEJIEXKKH TSl TPAHCHIOPTHPOBKU KHHT', JI0CKA - Ganrnyapr,
KaHLCIAPCKHE NPHHA/IEKHOCTH, HIEKTPOMATHHTHOH CHCTEMOH Ge30MacHOCTH U1
COXPaHHOCTH (hOH/I0B;

4) aBTOMaTH3IMPOBAHHOI OudJMoTeUHO-HHBOPMAIIHOHHOI CHCTCMOM
COOTBCTCTBYIOLICH MEI /Iy HAPOAHBIM CTAHAAPTAM.



IV.  Obssannocru padornukon onbunoTex
BhITTVC 1&}

22. PaBoTHUKH GUOTHOTEKH 06SI3aHk]: |13 TIPOTO KOJIA

1) obenyxusath nonssosarens g COOTBETCTBHH ¢ YCIIOBHSIMHU HaCTOSIIMX
[paBuu;

2) MHQOPMHUPOBATH MOAL30BATENS 000 Bcex BuHaax [PC/IOCTABIISIEMbIX
yCIIyT;

3) COBEPUICHCTBOBATH TEXHOIIOTHIO  00cCiy»KMBaHHs B UHTEepecax
[oJIb30BaTeIeH;

4) co3maBarh wu HO/VICPKHUBATE - HEOOXO/IMMBIC  YCIIOBHS i padoThl
noJb3oBaresis B Gubinoreke:

5) obecrieunts cBOGOHBI] AOCTYN  1OJb30BaTeleit K OnbanoTeyHOMY
doHny M BHITAUY PECYPCOB BO BpEMEHHOE MOJIL30BaHHE!

6) obecneunts BrICOKYIO KYNLTYpY 00CITY KUBAaHUs N0/1b30BaTEICH:

7) wm3ywaTe notpeGrocTy MOJL30BATENCH, B TOM uHcie NMPOBOMMTE
MOHWTOPHHT 1 aHaltn3 HeoOX0MMMbIX pecypcos, NPEOCTABIATL OTUETDI M 3asSBKH
Mo nposeneHHoMy ananusy B AQQ;

8) MomIepKUBATE CBA3D C OCHOBHBIMH M311aTEJILCTBAMH, M3YYaTh HOBMHKM
Y4eOHOH,  MONONHHTEILHOM, HAyYHO-IO3HABATEILHOH,  CHpaBOYHOI H
XYAOKCCTBEHHOIT TUTEpaTyphI;

9) exeroo OPTraHHU30BBIBATL  METOJIMUCCKUC coOpanms YUUTENECH,
3AMCCTHTENIeH JIMPEKTOPOB N0 y4eGHOH 1 HayqHO-METO/IMYeCKOH paboTe u apyrux
YHOJIHOMOUEHHBIX JIMIT € LEJIBIO OITpe/ielIeH s MepeYHs HeoOX0IMMOI MTEpaTyphl
Ha [IPEACTOALLMH roJL, aHanu3a notpeGHOCTe 1 PEKOMEHIaluH 110 UCTTONIL30BAHNIO
yueOHOI nuTepatypni;

10) nponaranauposars Gorna 6ubmorexy ¢ [IPUMEHCHHCM pa3HbIX METOJOR,
PA3BABATL M HOOIPATE HHTEPCC K KHUIAM U YTCHUIO:

I'T) coreprencTroBaTs 6UGIHOTCYHOE 1 MH(DOPMALIMOHHOE 00cayKUBaHMe
HONB30BATEIICH, BHEPSIST HOBBIC METOLI PAGOTH ¢ YHCTOM COBPEMEHHBIX MTO/IX0/I0B
B pabore Gubnuorex:

12) ocymectsasts yuer, XPAHCHUE W MUCIOJIL30BAHUE HAXOJUIILMXCS B
Onbnnoreunom homne PECYPCOB B COOTBETCTBUM C YCTAHOBJICHHBIMHU npaBuiaMH,
00eCIEe HBAIOIIMMU X COXPAHOCTE 1 PallMOHaIbHOE HUCIIOJIb30BAHNE,

13)  xourposmposars CBOCBPCMEHHDLIH  BO3BPAT  pPECYPCOB, BbUIAHHBIX
MOJIL30BATEIISIM;

14) Hectu oTBercTBeHHOCTD 33 COXPAHHOCTh CBOMX (hOH/IOB, B TOM YUCJle
MPUBO/MTL B TOPsA10K OubiinoTednblit onn B KaHHUKYJISIPHOE BpeMs;

I5) perynsipHo opranusosbizats PEMOHT peCypCoB (Mo/kIIeliKa HalopBaH HbIX
1 BBITTAZIAIOLINX CTPaHKIL, 11eperiera, obM0MKKH 1 T

16) nocrosinto nposoanTk paboty ¢ mnosm3oBatensMu GUGITHOTCKH 110
BOCITUTAHHIO y HUX OCPeKHOTO OTHOIIEHHS K KHHIe nyTém Oecesl, U3roToRIEHMIO
HAMIAIHBIX  TI0COOMH 10 MCIIONBL30BAHMIO BHGIHOTEYHOrO (onna, nposepsth
COCTOSAHME M3JIaHUH [IPH  MOAyYeHHH OT HHTATeNIsl, NPOBOJIMTHL paboTy 110
MPENOTBPALUCHHUIO W JIMKBHJIALMH YUTATE]LCKON 3a/10/KeHHOCTH. [losik3oBaTenu




1CKA
'TOKONA
OMOJIMOTEKH 110 OKOHYAHHH [Ixobl, yBOJIbHEHIH, a TaKKe MCPE/L yX010M B OTIIYCK,
00513aHbl  JTMKBHAMPOBATH  3a/10/KEHHOCT] nepen OGubamoTexolt W nosyuuti,
OOXOHOH JICT, NOATBEPH AN THKBUIALIIO 3aJ10JKEHHOCTH.

23, PabotHuku Gubinoreku HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTH,
CBOCBPEMEHHBIH YYCT M MCIOIb30BaHUE HMylIeeTBa, OHbIHOTeuHOIO (o ia
6H6I[I/IOT€KI/I KaK vacTu CO6CTB€HHOCTH HIIKOJI.

V. Komiutiekroraune 6ubanoreunoro ¢honna

24. Komniekrosanue 6uGIM0TeYHOMO (hOHIA OCYIIECTRISCTCS HA OCHOBAHNM
[lepeunss  yyeGnoii, YH4eOHO-METOAMUECKOIA, XYAOKCCTBCHHOH,  HayuHO-
MOTIYJIIPHOR W JIOMOJIHUTE/ILHOIA JIMTEpaTypsl, s Guinanos AQQ «Hazap6aen
HurennexryanbHeIX mkoy, yreepxaaemeim Ipasnennem AOQO exeroio,

25.  llepeuensn PEKOMEHAYEMBIX K HCMNOJIL30BAHHIO B yueOHo-
BOCITHTATE/ILHOM Mpoliecce y4eOHUKOB 110 NIS-programm [IpelycMaTpuBaeTcs B
Yy4eOHbIX Muanax o ipeameram  cornacHo Ilepeunst  yyeGHo#, y4ecOHO-
METOAMYCCKOH, XyJI0YKECTBEHHOI, HaYYHO-TIONYJISIDHOH W JIONOJHUTE I LHOLN
JUTeparypel, juia Guananos AQQ «Hazapbaen MureniekTyanbimbix LIKOJ»,
yrBepxlaeMeiM lpasnennem AOO exeronno. [o Mepe Heodxoimmoctr [epeyens
MOYKET IONOJIHATBCS B COOTBETCTBUM C 3aBKAMM 11IKOJ] NPpH HAJTHYHH 000CHOBAHUS
HeOOXOAUMOCTH BHeCeHHs B [lepeyens Toit wim unoii JIUTEPATYPBI,

26. 3asBka Ha NpuodpeTeHHe  JITepaTyphl odopmisietess  corslacHo
[punoxennio 1. AOO umeer IPABO  KOPPEKTHUPOBATL  IKIEMITISIPHOCTD
3aKa3bIBACMOrO W3/IaHUsI, HA OCHOBAHMM HMEIOLIMXCH GIOJUKCTHBIX CPEICTB Ha
[pHOOpETEeHHE  JInTepaTypsl, IPEABAPHTEIILHO — corjlacoBas  norpeGHOCTL  co
[Ikonamun.

Pexomennyemas  cpennss JKIEMILIIPHOCTE:  yyeGHas JuTepaTypa 1o
OCHOBHLIM TIPEAMETaM COMIAcHO KOHTHHIEHTY yYallHXCcs B Wnrennexryanshoii
HIKOJIC, albTEPHATHBHLIC YYeOHUKHM 110 npejMeram — o1 12 1o 15 IK3EMILISIPOB;
XYAOKCCTBCHHAS JIMTEpaTypa Ul MPOIpaMMHOro U3y4eHHss — or | j0 |5
IKICMIVIAPOB, XYNOKECTBEHHAS JIMTEPATYpa JUIS BHEKIACCHOIO YTCHMUS oT 1 105
IK3EMIUIAPOB; JUISl U3YUYEHHsl aHTJIHICKOrO S3bIKa (iMTeparypa o yposusm) ot 1 510
15 osksemnaspos; /ONOJIHHTEIBHAS,  HAY4HO-NIO3HABATEILHAA,  CHPABOYHAS
MHTEPATYPa — OJIMH, /IBA IK3EMILIAPA; METOJMYECKHE U JIMJAKTHUCCKUE rocoOus,
JIUTEpAaTypa 10 BOIPOCAM MEJAroruKH M NCUXOMOTUH — OZIMH, JIBA JK3eMILIspa.
Cpesthuit ypoBeHnb YKOMILIEKTOBAHHOCTH YUYEOHBIMU KHUIKHBIM K mMarepuasamu — |0
KHHI" Ha yyallerocs.

27. PabGortHukn Gubnuorexn BEIAYT CaMOCTOSTEIILHBIH TOUCK M aHaIu3
KHHIKHOI'O PBIHKA, M3YYAIOT KATAJIOIM JITEPATY PRI, CAlThl KHUKHBIX H3J1aTC/IhCTB,
MarasMHOB WU Mpaic-JHCTb HOBUHOK JHTEPATYPbl Ka3aXCTaHCKUX, POCCHHCKUX M
3apyOeKHBIX  U3ATE/IhLCTR. Ornpenensior KauecTBO M 1CHHOCTH JUTEpaTyphbl,
PCKOMCHIYIOT €€ K MCIOJIb30BAHUIO B 00Pa30BaTeIbHOM nporecce.

28. DoH bl GUBIMOTEK 10JIKHBI COCTOSTE H3:
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- yueOHoH (yueOuuku 1 yueGHkele nocobus), y4eOHO-METOHYECKHX
KOMIUICKCOB (MeTO/tM4ecKHe 11ocoGus, paboume TeTpajim, KOHTYPHBIC KapThl W
aTjIachl, JHMAAKTUYCCKUE MaTepualibl, Ta0/IHMLL, COOPHUKH TECTOB. 3a1ad U
YIpaKHEeHUH );

- XYMOXKCCTBEHHOM JIMTEPATyphl JUlf JIOMOJHHTEILHOIO YTeHUs [0
npejiMeTam;

- XYJLOKCECTBCHHOH JIUTEPATYphl JUISI CAMOCTOSITENBHOIO M BHEKIACCHOIO
HTCHHUS, NPOU3BEICHUIT KAa3aXCTAHCKHX, 3apyOeKHbBIX KIACCHKOR, COBPEMCHHBIX
nucareseH s

T JIMTepatyphl Ui NPO(ECCHOHAIBLHOTO PAa3BUTHA, CAMOPA3BUTHS W
[IpETIo/IaBaHus, 1e1aroruyeckue U MeTOJAMYECKHE M3/ IaHNS:

- JIATEPATYPBL JUIA TIPOEKTHOH H HAy4YHO-HCCIIEL0BATEbCKON e TeILHOCTH
— JIONOJIHUTENILHAS U ClIpaBouHas, HAYYHO-II03HABATE LA, HAYHHO-[10M1YJIsipHAs
JiTeparypa (CJoBapH, SHIMKIONCHH, 10CO0Hs);

- JICKTPOHHBIX W3JIaHUII;

- IEPHOTUYECKUX U3JIaHUH.

29. B donnax 6ubnuorer JIATEpaTypa 1o npejaMeram, He3aBUCHUMO OT J1aThl
H3J1aHWA,  TTOUICKHT  OeCCpOuHOMY  XPaHCHHIO, €CJIM  OHA  MMeeT HayuHoe,
KYJIbTypHOC M JIyXOBHOE 3HAY€HHE, a Takke ec/iM BocTpeboBana. Jlnreparypa
(YueOHHKH, yuyeOHO-MeTOoIMYeCcK1e oco0us [peroIaBaTe/ICH, Hay4yHble TPY/ibl M
T.1.), u3naBaemas B8 AQOQ, repenaercst B o0g3aTenbLHOM nopsiike (Gecriatio) B
bubimorexnu.

30. Bee noxymMeHTBI (yueGHUKH, y4eGHO-METOANYCCKHE nocodust, Hay4Hble
TPY/bl, HAYYHO-1I03HABATEIILHASI JIMTEPATYPa, H T.J1.), M31aBacMble 1101 aBTOPCTBOM
ydamuxes MHTennekryanbueix 1IKOI, HE0GX0MMO 3aKynatbe B OMONMOTEKHM, B
COOTBETCTBHH € WX PBIHOYHOW CTOMMOCTBIO, YCTAHOBICHHOH HCXOIS U3
MATCPHATLHBIX 3aTpaT Ha MX NyO/IMKALMIO U THPaXupoBaHue. 3aKyn AaHHbIX
MaTEPHAIIOB ITPOM3BOJIUTCA B COOTBETCTBUM € NYHKTAMH 24 W 26 HACTOSIIINX
Ipasun.

31. Cnucox HeoOGX0aUMOM JIMTEPATyphl, HE BOLIC/ULUMA B yTBEpPIKICHHDII
Ilepeuens, npenocrasnsercs Illkonamu ¢ oGocHOBaHHeM Mo KaxK/10My
Hanmenosanuio B Gpuianan AOO «lleHTp obpasoBaTebibix [porpamMm» (jaiee -
LIOIT). I1OIT paccmarpupaet fanHbiil CIMCOK HA COOTBETCTRIE o0pazoBaTC/ILHOMN
NpoOrpaMMbl - W MPEeJOCTaBIsIET lepeucHb ¢ 0OOCHOBAHMEM [0 Kaz/lomy
HaumeHnosanuto B AOO 1ist BHEeCEHUS U3MEHCHHH W 10MOMHCH U B Y TBepHKNCHHLIT
[Tepeuens Ipasienus AQO.

32. OTBETCTBEHHBIM 33 KOMILIEKTORAHUE (onjia GubHHOTEKRH SIBISIOTCS:
CTapliuii nejaror - 6ubanOTEKApPSH (1PH ero OTCYTCTBHH Me/laror - OudiMoTeKkaph;
HpU OTCYTCTBUM rnicjarora - OubimMoTexkapst - apyroit  pabotuuk  11Kobl,
Ha3HAYCHHBIH IMPEKTOPOM OTBETCTBEHHBIM 3a paBoTy ¢ GUBIHOTEUHBIM honom).

33. PaGornuku OGuOAMOTEKM NPOBOST AHANM3 UMEIOLIMXCS KOJICKLIMH,
U3NATCILCKOTO PRIKA M YHTATEILCKHX 3alIPOCOB, KOOPAMHUPYIOT U [POBEPSIOT
3aABKH Ha TUTEpaTypy OT METOAHHECKHX 00bEAMHEHUH Ha [IPC/IMET COOTRETCTRHS



BITHCEA
10 11POT OKOQJIA
ee 00pasoBate/ibHOl 1IporpaMMe WM MPOGUII0 BUBIHOTEKH T COTTACORMRAIOT
[epedeHs ¢ COOTBETCTRYIOMMM Jenapramertom B AQO.

34. Jlna Gonee >((EKTUBHOrO HCIIONB3OBAHMS MMEIONUXCS KOJIICKIIH
y4eOHOI M MeToauueckoii JUTEPATYPbl, @ TakKkKe C IC/Ibl0  ONTUMMU3AIMH
OubIMOTEYHBIX (DOHJIOB BO3MOMKEH OOMEH cpeau OubnuoTek, mytem npuema-
rnepejiavH Bo BPCMEHHOC HJIHU TTOCTOSAHHOE HCITOJIb30BaHUE.

35. bubanorexu npoBoasT NOAIKCKY Ha pecryOIMKAHCKUE, PEIHOHALHbBIE H
3apy0CKHbIE TIEPHOJIHYECKIE H3/IaHNs (KypHAIbI W raserhl). CUCKK ekeroaHok
MIOAIMMCKK  Ha TIEPHOMHYECKHE m3aaHus coriacyiores ¢ AOQ, KOJIHYECTBO W
HAUMEHOBAHUS I0JKHO OTBEYATh HH(YOPMAIMOHHBIM U JIOCYTOBBIM MOTPeGHOCTAM,
BO3PACTHBIM OCOOEHHOCTSAM VUATIIMXCSH.

36.  VuuThiBas  HEOOXOMMMOCTE  [OCTOSHHOIO KOHTPOJIS  KavecTna
OubJMOTeUHBIX KOJIIEKIHH, Bce GubInoTeKH PEIYJISIPHO [TPOBOJIIT MOHHTOPHIIT
COCTaBa,  KOMMYEeCTBA M HCHONL30BaHUS  Gubmuoreunsix  Gowjpos, ¢
NEPUOMIHOCTRIO,  ycTaHoBlIeHHOH  AQOQ. Pesynprathl  monuTOpHMHIa
npenocrarisiorest B AQQ,

37. Ha Bce nocTyiuienus I0notHuTeILHOM, CIIPABOYHOMN, XV/10KECTBEHHON! H
ApYTroif JIMTepatyphl B UeAAX  MH(QOPMUPOBANMS M IIPOJABHKCHMUS UTEHU.
paboTHMKKM GUOIMOTEKH MPOBOAAT peKkaaMy GHOIHOTEUHOIO Gona (npesenraims
HOBBIX  MOCTYIVICHWH,  BUJCO-peksiamMa,  OyKTpeHaephl, 0630pbl  HOBHHOK,
ACMOHCTPALMK [OCTYIIICHUH 110 Npe/MeTaM, BeO-pekiama M IpoABHIKEHHE uepes
caiiTel OuOIMOTEK, COLlMAlILHBIC MeHa pecypchl).
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VL. Vuer 6ubauoreunoro donna

38. IlpueM JIOKYMEHTOR, MocTynaiommx B Oubsmoreky (4epes KHUKHBIC
Marasiibl OT MOCTABIIMKOB, OT H3/1aTe/ILCTB, B JIap) NPOM3BOAMTCS HA OCHOBAH WU
COITPOBOAMUTEILHOIO JIOKYMEHTA, B KOTOPOM YKa3aHo: OT KOI'0, KOI'/ld, B KaKyto
OuOMMOTEKY, B KAKOM KOJIMUECTBE U Ha KaKylo CyMMy ObUIH HalpaBIeHbl H3/IaHHS.
ConpoBOAUTENILHBIIH JIOKYMEHT (cuet-hakTypa, HaKIaIHasl, AKT pueMa-repe/aim)
HOATBCPZKAACT PACX0/1 CPEACTB M MPHOOPETEHHE JIOKYMEHTOB COIIACHO JI0roBopa o
3aKVIIKax,

39. Ilpu npueme uznanuii no COIIPOBOAUTCLHOMY JIOKYMEHTY padOTHUKK
OMOJMOTEK JIOIIKHBI  [IPOBEPUTH, COOTBETCTBYET JIH KOJIMYECTBO U CTOMMOCTh
AOKYMEHTOB, NpHOLIBLIMX B GubIHOTEKY, ¢ YKa3aHUEM B COMNPOBO/IMTECIILHOM
AIOKYMCHTE, W COBIIAJAIOT JIM HA3BAHUS, KOJIMYECTBO JK3EMILISIPOB, CTOMMOCT
H3JIaHHI, 1PHUBEJIEHHBIM B AOrOBOpE 0 3aKylkax. YKasaHHOE MpaBuio He
PaclpoCTPaHsCTCs Ha Ky PHAIIbI U U3IaHKS, TOJTYYAEMBIE 10 MO/UTHCKE. [pu cBepke
PAAOM € KQ/IbIM Ha3BaHUCM CTABUTCS 1OMETKA, M0/TBEPI K 1aI0las hakTHueckoe
HaJlHuue U3JaHus.

40. ITocne cBepku napruu Bee COMPOBOMTEINILHLIE JIOKYMEHTBI (CYeT-
(axrypa, HaknagHas, axr lIpueMa-nepeauu) Mo UTMChIBAIOTCA  I1e/1aroroM -
OuGIIHOTEKApEeM, CTAPIINM NE/IArOrOM — Oubimorekapem, Gyxraatepom 1o yuebHo-
MarepranbHOi Texuuueckoit 6ase (YMTE), rnasHbim OyXrajtepom, 3aMecTHTelIeM



AMPEKTOPA 1O (PHHAHCOBO-XO035HCTREHHO JCATENLHOCTH, JIMPARTOPON]] sl
Tpu skzemmnspa [TOJUNHCAHHBIX JIOKYMEHTOR omnpasisiores 8 AOO. Jlanupie
AOKYMCHTLI [IPUHUMAIOTCS OTBETCTBEHIbIN ACHIAapTaMeHToM M Jlenapramentonm
Oyxrasnrepekoro yaera (nanee - JIBY) s NPOBC/ICHHUS OI11J1aThI,

41. Bnanku  yaerupix AOKYMCHTOB  hopMupyioTes IPU  1TOMOLIH
fiporpammuoro nakera KABUC. Croumocts  kuur p NCHATHRIX  U3JaHMid,
YUUTbIBaeMast B nporpamme KABUC jia OCHOBAHUMW TICPBHUHBIX JIOKYMEHTOB fie
AODKHA BKJIIOYATL CYMMY HAJiora Ha Jl00aBIICHHYIO CTOMMOCTD, Ha COOTBETCTBUC
CYMM 1o nanueim KABMCa. Jlng /IOCTOBEPHOCTH  yyeTa BBOJA JaHHBIX R
nporpammy KABUC, CKCKBApPTAILHO Ie1aror - Oubnuorekapn NpeJlocTaniseT B
Oyxranteputo ko otuer no JIBHIKCHUIO OubiMoreynoro (on/a.

42, B nporpammionm obecneuennn KABMC HEOOXO0AMMO  co3tanaTt,
KaTalorn 1no BHAAM U A3BIKAM H3aHUi (YueOHMKM Ha Kkazaxckowm, pyCCKOM,
aHIIIMICKOM SI3BIKAX, METOAHYECK e H3/IaHHA Ha Ka3aXCKOM, PYCCKOM, aHIIHHCKOM
S3BIKAX, XYNOXKECTBEHHAsS TUTCPATYypa Ha Ka3axckom, pycckom, aHrIMicKom
S3BIKAX, JIONOJIHUTENLHAS TCPaTypa Ha Kazaxckom, pycckom, aHrIHHCKOM
ASBIKAX, JIJIAKTHYECKHE MaTepHapl Ha Ka3aXCKOM, pyCCKOM, aHITHHCKOM si3bIKax,
AMIAKTHUCCKHE U3/@AHHUS HA KAa3aXCKOM, PYCCKOM, aHITIMICKOM f3BIKax, JieTckas
TUTepaTypa u T.11.).

43. CyMMapHgIii YHET BCEX BHJIOB JIOKYMEHTOB, MOCTYMAOIINX WK
BBLIOBIBAIOIIMX W3 (hom1a Oubnuoreku, npoussouTes MapTHAMH 110 0J1HOMY
CONPOBOMTCIBHOMY  JIOKYMEHTY (Cuer-haxtypa, Hakmajmas, axr 1pHema-
epenavn rosapa). B nensx oBecrneyenns COXPAHHOCTH, MOC/Ie BBOJIA CYETOR-
dbakTyp pacneuarnizaiores u HAKJICHBAIOTCS IITPUX-KO/IBI HA Kak1yio KHUTY M
CTaBUTCS uTamm Oubsinorexu [kosp. B CJIYHac OTCYTCTBHUS COMPOBOAUTENBHOIO
AOKYMEHTA COCTaBAACTCS aKT pueMa-riepeauun  (npusoxenne 2). B ciyvae
HENOCTAaYN DNpH  npueMe JMTEepaTyphl cocTasisercs COOTBCTCTBYIOIIMIT  aKT
(nmpunoxenue 3).

44.  Tlocne  okonuanws yueOHoro  roma, paGoTHuku Oubnnorekn
MPCAOCTABIIAIOT  AKThl HA  CHUCAHHE HCIIOJIL30BAHHBLIX  TeTpazell, ariacos,
KOHTYPHBIX KapT, BETXHUX KHHUI B Oyxranrepuio Ilkonnl, ¢ MOATBEPIKAQIO UMK
BCJIOMOCTSIMH O BLIJTaye,

45. ®opmoif  yyera sBisieTcs ABTOMATH3UpOBanuas  OubauoTeynas
porpamma KABKC (npuitoskenne 2). CBejieHHUs 0 BHsKCH MM (borna dpukcupyrores
B ABYX qacTax "Kuuru cymmaphoro ydera bubmmorednoro donna",

Hacts 1 - "Iocrynsenue s o

Hacte 2 - "BriGhithe u3 (Gora"

46. bubsmoreku ans obecrievenns yueOnoro nporecca 00pazoBaTe/bHbIMH
peECypcamMu npuodpeTaoT B COOTBETCTBHM ¢ KOHTHHTEHTOM y4aimuxcst (¢sbie 10
OK3CMILIAPOB)  OJHOTO  HA3BaHUS  Beex BHI0B  y4eOHMKOB  (OCHOBHbIE,
AILTEPHATUBHBIC, DKCIICPUMEHTANLHBIE W pOoOHBIC), a Takske COOPHUKH 3a1au,
YUPKHCHHS  JUI  yYalUXCS,  AMJAKTHYCCKHE MaTepHaIbl  BXOJslMe B
OubioTeUHRIH (ot



47. Bee onepaunu 110 Y4eTy OMOIIHOTEYHOro ¢
pabotunkamu GuGHOTCKH. CroumocTHsI yueT 6ubanoreunoro (onna yuebuuron
BeJieTest Oyxrantepueii puinanon u AQQ.

48. Ha nepsoii crpauuie w3nanus NTOJL 3arnaBueM W Ha crpanuie |7
(cornacuo I'OCT), kaxoro IKICMILNSAPA yUCOHHKA CTABUTCS CTICIMAlbHBIH LITAMII
bubimorexu, COJICPIKAIINIT HAMMEHOBAHHE, 11A3RAHHe dunmana AOO (npunoskenie
3).

49. Kontposnnb 3a cobmojennem HOpM 1 TpeboBanuii 1o yuery dora
bubmorexn ocynecrraser AOO,

50. BeisiBnenye u 0100 JIOKYMEHTOB JUISi HCKITIOUEHHS 13 (Gonios GubIHOTCK
poussouTes 1 (oaun) pas B roj nocie HHBCHTapu3aunn Gubdimoreunoro dGoma,
Cnuckn BLIGLIBaroNEi UTEPATYPBI HANIPABIISIIOTCS B KYPUPYIONIHA JlenapraMenT
AU M3YUCHUST M ONpejlelleHUs  eHCTBUTeNbHOCTH NPUYHUHBL,  TIOCTEe  Yero
[IPOHCXOTUT UCKITIOUEHHE BhIOBIBAIOLLICH JIMTEPATYPHI.

ST. Y4er BeIOhIBIINX AOKYMEHTOB OCTOSAHHOIO M BPEMEHHOTO XpaHeHs 13
oubaunoreunoro (honsia, nocue Hojyuenns cornmacoranuss ¢ AOO cnuckon
oopmiisieTest akTom 06 Mckiodenn. B KQAIOM aKTe QUKCUPYIOTCS JIOKYMEHTHI,
HCKIIFOUACMBIC TOJILKO MO KaKOH-IMG0 O1HOI HNPHYHHE! BETXOCTh ((Gusnyeckuii
M3HOC), Ne(eKTHOCTh, H3NUIIHSS nyOIeTHOCTS, HeMmpouibHOCTL, yTpara (¢
YKa3aHUCM KOHKPETHLIX 00CTOATENbCTR YTPATRL: ponaxa 13 GpoHI0B OTKPLITOrO
AOCTYIIA, YTEPAHHBIC YNTATENSIMU, YTpadeHible B pe3ynbTaTe MopUM, XHUIICHUS,
CTHXMITHOIO 6eICTBHSI, 110 HeYCTAHOBJICHHBIM IpAYHHAM - HEJloCTaua), yeTapeRuimue
I10 COJICPIKAHHUIO.

52. BuiGbITHE 10KYMEHTOB BPEMCHHOIO XpaHeHHst U3 OUOIMOTEYHOrO (Gonia
oopmsieTes akTaMu 06 HeKITIoueHHH (punokenus 4) n orpaaercs Bo Il uacty
«Knurn  cymmapnoro yuera — BrpiGuitue msnanniy  KABUC u B dopmax
HAZMBUAYanLHOrO yyuera donya. B akre ykasbizaeres onna 13 CHC/IYIOIIHX 1TPUYMH
CHHCAHNS: BCTXOCTh, JIEEKTHOCTD, yCTApPelIocTh 110 ConepIKaAHUIO, NYOIETHOCT,
HENPO(HIILHOCTE, yTpaTa.

53. M3nuumsis IMTEPaTypa MOKET ObITh Nepeiana B 6uGianorexu 1lkon 110
3anpocy. llpu nepenave cocrasisieres akt B 3-x IKIEMIUIAPAX U CITHCOK B 2-X
IK3EMIIIpax  (IpuiiokenHe  5), [lepBhrii IKICMILIAP  aKkTa 1OANKUCHLIBACTCS
Mepearolied 1 nomyvarolweil  croponamu, YTBEPIKAACTCA PYKOBOJIHUTECIISIMU
duimaioB 1 ocractes B GUGIHOTEKE C MpuIoKeHHem cnucka kuur. Orobpanble
M3N1aHHs  BMECTC CO  BTOPKIM OK3CMILISPOM  aKTa W CIIMCKOM  nepejaioTes
NPE/ICTABUTCIIO NpUHKUMaloNei 6ubdiorexe. Tperuit skzemnnsap axra nepejaercs
B Oyxranteputo AOO HUIII,

54. HenpoduibHbIME cuntaroTes AOKYMEHTBI, HE COOTBETCTBYIOILHE [10
KakuM-1100 npudnHam (TemaTHke, FONly M3/IaHMS, A3BIKY, THIY WIH BHJY WM
HECOOTBCTCTRHE yueOHOM Tporpamme), MPOGUIIO KOMIUIEKTOBAHUS 1 XpaHcHHUsI
donna nanuoit Guéanoreky,

55. He wuckmouaiores w3 (bonjos  GubmoTek, Kax yCTapeBiie 1o
COLACPMAHMIO,  KpaeBeJHYECKHE M MeCTHple M3JIAHHSL,  [IPOM3BC/(CHHS
XYAOWKCCTBCHHON U SHIMKIIONCIHYCCKOT JIUTEPaTyphl.
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56.fkpnoanqecmnen3naﬂuﬂMCKmowaKWCHnoLuneqeunwcpoxosxpancnnm
yrsepiientbix AOO HUIL (skyprans — 3 Irona, rasersl — 2 rosa),

57. BhisBienue u 0T00p NOKYMEHTOB Ha BBIOBITHE TIPOBOIHTCS nyTem
CIVIOIIHOTO  1pocMoTpa  (hoH 108 padoTHHKamMu Gubimiorexn i KOMHCCHEH 110
MHBEHTapu3alu 6ubamoreynoro donna, cosnasacmoii s KaxkJI0H 1IKoste, cocran
KOTOpoO#  yTBepikaacTes pukasom  jpekropa  Illkons.. B Xolne paborhl
ONPCACTSIOTCA: (DU3MYCCKOe COCTONHE KaACLOro M3JIaHus (BETXOCTh, Hajluuue
Ne(PEKTOB); ero OCHOBHBIE XAPAKTCPUCTHKH  (TemaTuka, CONCpIKaHue, Bpems
H3JlaHus, HAIMYHE KpaeBeauecKoro MarepHana, ocobeHHOCTH nommrpaduueckoro
MCTOJIHEHHA), H4acTOTa M NPONOIKHTENLHOCTE CIO HCTONL3OBAHMS YHTATC ISM -
Hamtuue B Gudnuorexe npyrux IK3CMILISPOB JIAaHHOTO M3/IaHMS 1 oT0 nepeusnaHmii;
obecrievyennocTs COOTBCTCTRYIOIEH TeMe Bosiee HOBBIMM nyOJauKausiMm u p. o
HTOraM oréopa cocranssiercs HNEPEUCHB IOKYMEHTOB, Ipe/uiaraeMurx K CITHCAHMIO,
KOTOPbIH coryiacoBbiBaetes ¢ AQO s AQILHCHIIErO Criucanus,

VII. Hopsaaok cnnecanus H3JITAaHHI H MATCPHAJIOB, HCRII0YACMBIX 13
honna bubanorexn

58. Orobpatiible s uekmodenns M3N18HIA 1 Matepuanbl npocMarpusalores
CHCHUMATBHO CO3JIaHHOM KOMMCCHCRH 110 CIIMCAHUIO OCHOBHBLIX CPEJICTB, B cOCTaR
KOTOPOIi BKIIOYAIOTCS: 3aMecTHTe AAMPEKTOPA, I0PUCT, yuuTeNs-npecTasnTenm
OT  METOMMHECKUX OObeAMHEHM, TakiKe MOIYT OBITh  BKJIIOYEHDI lpoyue
COTpyHukHu Illkonsr (aGopantl, CEKPETapu W Jp.) He UMEIoLIHe MaTepHalbHOMN
3aMHTEPCCOBAHHOCTH B chmcanun. CocTap KOMHCCHH W ee KoaMuecTRO
YIBCpaiacTes aupexrtopom Llkossn, B Benenmm KOTOpOH Haxo mtest Bubnuoreka,

39. AKTHI Ha WCKIOYeHHe H3tanui] 1 Marepuasios u3 (onsos Gubinorek,
COCTaBIISIETCST HA OCHOBAHMHU HOATBEPAKAIOLIETO CllyKeBHOro 1uchbMa of AQOQ,
paspeuiaroero  crnucanue u yTBepxKaaercs  aupextopom  Ilkonsl, noce
OMNUCAHNS €rO BCCMH HJICHAMH KOMUCCHH 110 CITHCAHHIO OCHOBHBIX CPE/ICTB,

00. Jlonyckaeres cnucanme YTCPAHHBIX M31auuii 1o 0,1 npoienta oT 06iuero
homsia orkpbITOrO AOCTYNA, & TaKKe W3NaHMs, BbIICAIIHE U3 THpaxa B roji B
COOTBCTCTBHH € HOATBEPHICHUCM HMuBeHTapusalmonnoii KOMHUCCHeH ¢
focae/ytonnm coryiacoBanuem ¢ AOQO HUILL B »roum CIyHae B akTe Ha cripcanpe
YKA3bIBACTCS Npuimna «Yreps B PE3YJILTATC HECAHKIIMOHMPOBAHHOIO BhIHOCA 13
UUTAILHBIX 3aJ10BY.

6l. Crnucannas JUTCpaTypa ciraetes Juls yTHIM3allMK Ha MakKyJiaTypy.
Boipyuennsie cpencrna or CAQ9H KHUT HCTIONB3YIOTCS JUIS HY3K/[ Oubimorexu, a
UMCHHO — oopmiieHne GUGaHOTEKH, lipuolperenue CYBEHHPOB, [10JICTABKH 110,
KHHTH,  KaHLEAPCKUX  NpuHamiesknocTed, HEIPEYCMOTPEHHBIX  B10JKCTOM
[lIxomnmr.

VII. Unsenrapusauus Onbamorednoro donna
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02. ITnanoBas HHBCHTApHU3alUs 1IPOBOUTCS C}KGFOH[T;&pﬂé‘i;{E’é};-pgTHHKH
Oubmmorexku Oyxrantepus  1lkosss HPOBOAAT  BHYTPU  ILKOJILHYIO
HHBEHTapH3aumnio dubanoreunoro ¢ora [IYTCM CO3MaHUS UHBCHTAPH3ALHOHHOLN
KOMHCCHH W3 4nciia corpyanukos Ilkonn o 3aBCPIIEHUIO Yy4eOHOro rojga B
MIEPHO JICTHHX KaHUKYJI.

Obs3arennhas MHBCHTapU3aLug Onbnoreutoro downa IPOBOJIUTCA T1pH
CICAYIOUIHX 00CTOATC/ILCTRAX:

I') npu cmene MaTepraIhbHO-0TBETCTREHHONO JIHIA;

2) npH  BhISIRNeHMU  dakToBR NUHCHASA, - si0ynotpeGieHus  win  nopuu
JIOKYMCHTOB;

3) B cllyyae CTHXHMITHOIO OeaCTBUSA, Mokapa Wi JAPYTHUX Ype3BblYaiHbIX
CHTYAIMSIX, BBI3BAHHBIX YKCTPEMATbHBIMK YCIIOBUSIMH;

4) peoprauusanus uiu 3aKpeITHE bUOTHOTCK N,

63. Pa3 B 3 rosa ocymectsaseres HHBCHTapu3auus AOO nyrem cosnanus
KOMHMCCHU  yTBepIK/1aeMoii  Npukazom lpencenarens Ilpasnenus. Ha OCHOBC
AHAIM3a  NPCABIAYLIMX TIPOBEPOK  GUBIHOTEYHOrO honna komuceus BITpaBC
HPOBOUTE MPOBEPKY CIUTOUIHBIM UM BHIGOPOUHBIM METOJ10M.

64. PabGornuku Gubnuorex HECYT OTBCTCTBEHHOCThL 33  COXPAHHOCTI
oubsnmoreunoro (oua, Hupexrop Ikossl, Bee 3amecTuTe JIUpeKTOopa ReyT
KOHTPOIIL M HECYT OTBETCTBEHHOCThL MO OBGECHEUCHHIO U PUHSTHIO MEp 110
COXpaHHOCTH OubIHOTeUHOro (GoHa, a Takske UUTATEIH, TTOJL3YIOIIHECS YTHUMH

OHJIaMH. 3aMECTUTEL JIMPEKTOPa 110 (buHaHCOBO-X038iCTRCHHOI] ACATENILHOCTH,
PIIABHBIA OYXranTep HeceT OTBETCTREHHOCT) 34 YUET H KOHTpOJb OUBIMoTeUHOrO
donna. Yurarenny, HAPYIIUBILIHE [paBUia 1101630BaHns  BUGIHOTCKON  W/min
HPUUMHUBLIKE y11epO ¢€ houy, HecyT MaTCPHAJIBHYIO OTBETCTBEHHOCTh, COIUIACHO
JeHCTBYIOIeMY 3aKoHomarenbetsy  PK BHYTPEHHEMY  pacropsky,
Pa3spadaTBIBAEMOIO M YTBCPKIAEMOrO B COOTBCTCTBHH ¢ NOTPEOHOCTIMU 1
TpeOoBaHMsIMH Kaux 10t [LKkoshL,

X. Paceranoska 6ubianoreunoro (honjia

05. Paccranoska donna - HHOPAZIOK pasMEeIeHHs JOKYMEHTOB Ha [10J1Kax
(crennakax, wkadax) GUOAHOTEUHOIO (boHma, onpenenseMbiii  MeTONUKOI]
obcsy’kuBaHUS  unTarenel, THIOM, COCTaBOM W BesJHYHHON douga, W ero
HasHa“eHUEeM, KOTOopas [03BojIseT YCKOPHTDL TIOHCK HYKHBIX JIOKYMCHTOR 1pH
001y KMBAHUU YU TATEIICIH.

Ilenr paccranosku AOKYMEHTOB - YHOPSAOYMTE HUX C LEJbIO [OJHOMO
PAaCKpLITHS. (DOHAA 110 PazIHYHBIM IPU3HAKAM (TemaTuke, aBTOpaM M T 1) W
00ecneunTh IKOHOMHIO MeCT Ha HOJIKAX, KaK 110 BEPTUKAIM, TAK H 110 I'OPH3OHTAIIN,

66. JlioGasi paccranonka nomiiia odecreunBaTh CBA3L JIOKYMEHTA ¢ ero
Oubiorpadmueckum onucanmem (MOJ€JIBIO) B KaTajorax, Tak Kak 510 SABJISICTCS
OCHOBHbIM yCJI0BHEM 3(hheKTHBHOrO NMONCKa 110 3anpocam unraresei. Paceranoska
Gonos noskna GuITh CTAGWIBIOIN M TIPOCTOH, 00eCleYuBaTL IKOHOMUUHOCTL
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HCTIONb30BaHMS 11JI01AaH OUOIHOTCYHOO onna u cosnasars OnaronpusitHbie
YCIOBISL LIS CAHUTAPHO-THIHEHHYECKOTO yX0/1a 34 (ponoM 1 ero POBEPKH.

67. Donx kawjaoi BuGamoTeky AOJIKCH ObITh  ONPEJICIICHHBIM 00pasom
opratusonan. [lenenue donga bubnnorexu moser OCYLICCTBAATLCS 110 Pa3iHYHbIM
KPUTEPHSIM

1) no HazHavyeHuO (dpon abonemenTa, (GoHt yuTankHOrO 3aja);

2) 110 S13BIKAM (HA Ka3axCKOM. PYCCKOM, aHITIMICKOM M JIDYTHX SI3bIKaX ):

3)no BuaaM wisanuii (Kiury, Opounopsl, kypnaisl, razersi. CD-DVD
JIUCKH);

4) o uHTaTenLCcKOM anpecy (mTepatypa Juist jieTeil Mmiasiiero, CpeJiHero,
CTapuIero IKOILHOIO BO3pacTa, Juisi yuuTenei);

S)10  TEMATHYECKMM 30HAM  GHBIHOTCKH (Ha  Ka3axckoM, pycckowm,
AHIIMICKOM W JIPYIUX S3BIKAX):

0) no KjaccaMm (st yuebnoro ¢onna).

68. HeobpaGorannpie u3janus Bblaue He noanexar. Paccranoska o
AOIZKHA  CIIOCOOCTBOBATL  €r0  COXPAHHOCTH. KoHTpons 3a  npasusibHoCThIO
PacCTaHOBKH U (DU3MUCCKUM COCTOSIHHEM (onna ocymecreasieres MOCTOSIHHO, B
4aChl BHYTpEHHEH paboThl U B canuTapHble Jin.

69. B GubGinorekax MPUMCHSAIOT ~ CUCTCMATHYECKYIO U andaBUTHYIO
paccranosky Gubimoreutnoro douma. B ocrose CUCTEMATHUYCCKOH paccTaloBku
(ponma  GubamorTexn  neswxar TaOIUILbI bubanoreuno-Gubianorpaduucckoii
knaccuukaumnn  (KBK), YUUTRIBAIOILME  COMCPIKAHUE JIOKYMEHTOR. Bryrpu
KQMCIOro  To/ipaszjienia  JIOKYMEHTBl ¢ OAMHAKOBLIMU NOJIOYHBIMH  HHJICKCAMU
PACCTaBIISIIOTCS B all(haBUTHOM 1Opsi/TKe ABTOPOB W 3aryaBuil (110 aBTOpPCKHM
3HaKam).

70.  ABTOPCKHM 3HAaKOM Ha3bIBACTCS YCJI0BHOE 0003HaueHHe HAYATLHOrO
OyKBOCOYeTaHMs TepROro ciosa Onbanorpaduueckoro onucarns JIOKYMCHTA,
ABTOPCKUH 3HAK CKIA/LIBACTCS W3 3a11aBHOI OYKBBI IEPBOTO C/101'A M JIBY3HAU 01O
HIIH TPEX3HAYHOIO HMCJIa, COOTBETCTRYIONICIO NaHHOMY OYKBCHHOMY COUCTAHMIO.
Hanpumep, asropexuii snax (amunnu bairypesitos - B18.

71. Tematnueckas paccranonka MPUMCHSICTCSL B T€X ciy4vasx, KOrjaa ecth
30HBI, [1C HCOOXOAMMO B paMKax OJHON TeMbl coOparth JUTCpatypy Juist y100HOro
JAOCTYa YuTarTesei.

XL Oprauusauus obeay:kusauns u nocemenus bubianorer

72. Opranusanus o6e/1yKHBAHAS U OCEIICHUS bubnuorek ocyiecrsisieres
B CIICHYIOIIEM ITOPSIJIKE:

I) 3anmek nosssosaresieii 8 Bunnorexu NTPOBOJAMUTCS:

T AU YHALIAXCS — 11O CNUCKY KJ1ACCOB MM MHAMBHILY A/ bHOM NopsiIKe;

- Ut Ie1aroros, cotpy iHukoB kol — o YAOCTOBEPEHHUIO THUHOCTH:

- AT HHBIX COTPY/IHUKOB LLIK0/IbI — 110 y10CTOBEpEHHIO THYHOCTH.

2) [pH 3aITHCH TIONIK30BATENH 3HAKOMSTCH o [pasuaamu opranusaimm
padotnl bubnuorck:
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3) paGoTHHKM OuOIMOTEK 3a 5 AHeH 0 MCTEUEHWS CpoKa [10/1b30BAHHS
Pecypcamu nanpasisior nanoMusanme no 2JIEKTPOHHOH MOYTE 0 He0OX0/AMMOCTH
uX Bosspara. Ecin Pecypebl He Bo3spalnens! B OHOMHOTEKY B cpok, paboTHUK
OMOJIMOTEKY HATIPABIISIET 1IPEACTABUTE/IO YUCHHKA - KYpaTtopy Kilacca NuChMEHHOE
Tpeboranue 0 BozBpare Pecypcos B Teuenue 3 aHel:

4) noskszopartenu BuGanotek, He CAaBIIME KHUIH B YCTAHORJICHHLIC
OubimoTeKoit CpoKH, CUMTAIOTCS NOBKHUKAMM, U BbLIAYA MOCJIC/IYIOIINX PeCYPCOB
[IPOU3BOIUTCSH TONBLKO 110CIIE MTOTAIICHHS 3a/101KEHHOCTCH:

5) npu Bosspare PecypcoB na 5 samHeil noszke YCTAHOBJIEHHOTO CPOKa
[osk3oBarenn bubanorek uinaroTes npasa noJb3oBaHus JAPYTUMH pecypcamMu Ha
CPOK, COOTBETCTBYIONIMH KOJTMYECTRY 3a/IePKAHHBIX JTHEH:

6) nosnkzonarenu bubianorex, yrepasime unu nospeausiune  Pecypenl,
AOJUKHBL - 3aMCHMTL  UX  HACHTHHYHBLIMH WM NPHU3HAHHbIMH  BHOIHOTEKOI
PaBHOLEHHBIMM;

7) nonp3oBatenu bubnuorex obnanaior [IPUOPHTETOM B 00CIYKHUBAHWH,
BBITOJIIHCHUH HH(DOPMAITMOHHLIX 3aTIPOCOBR!

73. BuOIMOTCKH TPEJOCTABNIAIOT [10J1b30BaATE/NAM OTKPBITBIA  JIOCTVI K
OubnnoreunsiM  QoHJIAM, KOTOPHIC COCTOST M3  MCYATHBIX M PYKONUCHBIX
JIOKYMCHTOB, & TaK/Ke rpauiyecKuX, ay/AHOBH3YalbHbIX MaTePHAIOB, JIOKYMEHTOB
Ha JICKTPOHHBIX HOCHTEJISIX, [IPOrpaMMHLIX oecreueHnii (jJanee — Pecypebi).

74. Tlpoune ycnoBUS M0JIL30BAHUS GUOITHOTEKOIN:

) B ciyyae wapyuienus Tlosnzonarenem [lpasun, aavmunucrpanms
WMurennexryansioit  [lkoasl  uveer  npaso Tpedosate y  llosw3osatrels
HE3aMCUIMTCIbHOTO BO3BPALLCHHS BbIIaHHBIX Ha pyKkH Pecypcos;

2) moboi Ilonb3osarens, He corjachblii ¢ peticHiem  pabOTHUKOB
budiorexu, NpUHSITHIM B COOTRETCTBHM ¢ JIAHHBIMMU [lpasuiamu, umeer npaso
oOxanosath ero y anmMuHucTpaiiu Llkosmr;

3) moGble U3MEHCHMSI HACTOSIINX Hpasnn jomxner ObiTh oTobpakennl a
NIOCKax OOBSABICHMH U MHOOPMATUBHBIX dKpaHax B Bubiunoreke u ObiTh JOCTYIHBI
B PCIKHMC OHJIAMH HA IIABHOM CTpaHULE nopTasa.

75. Tonk3opareiu, nosyuuBIIMe 10CTYI B bubnnoreky, moryr paGorars ¢
Pecypcamu B unrtainbubix  3anax  BUGIHOTCKH U nojyvarh KOHCYJIbTalliu
padoTHHKOB OUOBIHOTCK,

76. Cpok nonb3oBanus Pecypeamu:

) cpoku BpeMEHHOro MOJBL3OBAHMUS Pecypcamu  BHe bubnnorexw,
BBITABACMBIMH Ha T10J1b30BAHHE H KOJIMMECTBO BbIIABAEMbIX H3/IaHHH OrpaHHyCHBbI:

- yuedHasi juTeparypa BhIAACTCS HAa CPOK M3yHEHMS COOTBETCTBYIOIICTO
npeaMerTa Wik Ha yuyeOHbIi 1o/;

T MCTO/MYECKas jnTeparypa BbUIACTCS CPOKOM Ha OJIMH Mecsll, a IpH
HAMYMK - I0CTATOMHOIO ~ KOJIMMECTBA  OK3CMIUIAPOB -  HA  CPOK  W3yHCHMS
COOTBRTCTBYIOICIO MTpEMETA;

- JMTCpaTypa s BHCKIACCHOIO  YTEHHWs  (XY/I0KECTBEHHAs, Hay4HO-
HonyJspHasd, nosHasarejbHas jiuteparypa) - e dosee 15 e B KomyecTne 10 3
IK3CMILISIPOB,
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OTCYTCTBYCT Crnpoc co croponkl aApyrux [lonnzosatencii, wim COKpallEH, eClin
M3NAHNC UMECTCS B OJIHOM DK3EMILIAPE MM MOJIL3YCTCA NOBBILISHHBIM CIIPOCOM;

2) OuGnuoreuHbIH  (QOHJ, NpPEAHA3HAYCHHBI 1S UCIIOJIL30BAHUS B
THTANLHLIX 3aliax bubinorek, He BBIIAETCS BO BpeMeHHOE MOTh30BAIHE s
HCTIOJIL30BAHUST BHE bUOJIMOTEKH,

77. Beiaua yueGHIKOB yUHALIMCS OCYIICCTBIACTCS B CJICIYIONIEM TIOPS/IKE:

) Bbulaua yueGHUKOB yuwammmes OCYHICCTBISCTCHS B COOTBETCTBUU ¢
rpaMKOM BhIIAUH, YTBEPHK/ACMblil THPEKTOPOM COrIacHO yuebHomy rpaduky.,
['padmk BbL1aUN NpeABAPHTEILHO BbICHIIACTCS KyparopaM Y4eOHUKH BLIIAIOTCS HA
CPOK M3YHCHUSI COOTBETCTBYIONIETO [PEAMETA;

2) KypaTopbl OpraHM3yIOT SIBKY YUalMXCH COTIAcHO VYTBEPIKACHHOMY
FpauKy BbI/IauM yueGHHKOB, U BeJyT KOHTPOIIb 10 HalJIe/KalEeMy MoJb30BAHUIO H
XPAaHCHHUIO KHHI B TCYEHHE I'0j1a, /10 WX BO3BpaTa B KOHIIE yueGHOro roja,

78. Yuamwmecs u paGotauku 1IKomsl 06g3aHbI BO3Bpamark y4eOHUKU B
oubimoreky B ciayuae yxona usz IIKoibl MM O MCTCUCHHH CPOKa 1OJb30BaH S
YH4eOHHKOM, a TakkKe 110 HepBoMy TPeGOBAHHIO PaGOTHHKOB GHEIHOTEKH

XIIL [IpaBa, 065132 HHOCTH H OTBETCTBCHHOCTD MOJIb30BATE O] OubdanoTeK.

79.  Tlonpsoparenssmu BuGiuoTek siBasercss nearoruueckuil cocTtan u
ydanuecs MnresuiekTyaibHbIX 1Ko,

80. Ionkzosartenu bubauorek nmeior [1PaBo:

I) nonyuaTs nosinyro HHGOpMaLHIO 0 cocTaBe GUBIHOTEHHOIO otta uepes
CUCTCMY  OIICKTPOHHBIX  KaraJoros, 0a3  JaHHBIX WM Jpyrue (hopMmbI
UH(MOPMUpPOBAHHSI;

2) nomyvaTh KOHCYJILTAIMOHHYIO [TOMOIDL B MOMCKE U BLIOOPE HCTOYHHKOR
MH)OpMaIIHK;

3) nosy4aTh BO BPEMEHHOE [0JIL30BAHHE pecypchl U3 OUOIHOTCHIBIX
(ornos;

4) mpojuieBath CPOK MOJIB30BAHMS pecypcaMH, eclu Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI JIPYTHUX MNOJIL30OBATEIICH;

5) HPUHOCHTL W NOJB30BATHCS CBOMMH [OPTATHBHBIMH KOMIIBIOTCPAMHU,
HUMCIOUMMH aBTOHOMHOE TNUTaHue, 0e3 rpaBa IMOAKIIOUCHUS K JIOKAILHON CeTi
Oubimoreku;

0) NPHHUMATL YHACTHC B MEPOIPUATHSX, NPOBOIHMBIX GHOIHOTCKON:

7) BHOCHTL CBOM 1IPEJUIOKEHMUSI 110 YIIYHIIEHHIO ST/ bHOCTH OulIIMOTEKH,
OKa3bIBATEL MOMOLLL U y4aCTBOBAThL B JICATE/ILHOCTH JIIOOUTEILCKHX 00BCHHCHMII,
KPYKKOB, KIIyOOB M MHBIX BUI0B 00BEIMHEHHUIT, CO3/1aBACMBIX B OHOIHOTEKE,

8) KolnuecTBo PecypcoB, ¢ KOTOphIMU paBoTaeT YuTatTellh B YHTANLHOM 3alie,
HE OrpaHuuMBacTCs;

81. Ilosnn3onarenu bubnnorex o6s3anmb:

I) cobmonars rpebosanus nactosmx Ipasu;
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2) BepuyTh Pecypebl, TOTYSCHHBIC B 4HTAlbHBIX 3aJ1aX, Oubimorexapio He
fo3jiHee, uem 3a 10 MUHYT 210 3aKpbITHS Oubimnorexn;

3) npu pabore ¢ NMEPCOHANLHBIMU  KOMIBIOTEPAMH B “IHTAllbHBIX 3a/14X
bubnnorex:

= 3APerHCTPHPOBATLCS Y  fejarora - Oubnnorekaps B kypuane Juis
perucrpariim;

- YAauate (aiinel, co3annbie Ha pabouem ctoie B nporecce padoTh;

- 110 OKom9aHuu paboThl 3aKPBIBATH HCMONB30BAHHbIC NporpaMMbi, Bce
AOKYMEHTEL, IPUMEHSs CTaH/[apTHhIe I1POLIE/IYPhI BBIXO/IA;

- MCTIOJIB30BATE KOMITBIOTEPHI TOJILKO J11S1 y4eGHbIX HeseH;

- TIpH c0osx B pabote ¢ KomIbtoTepom [loak3oBaTesnu 105k obpaiiarscs
K3aBeiytomeit Oubsinorexoii. CamocTosrenioe H3MCHCHHE J1I00BIX annapaTHbIx U
POrPaMMHBIX KOH(HUTYpallnii KOMIILIOTEPA N0J1L30BATE/IAMH HE J10MycKaeTes.

4) BepekHO OTHOCHTLCH K pecypcam, HC nellaTh Ha HHX IOMETOK. He
BLIPBIBATL M He 3arubath CTpaHuilLl, He Hapanark MOBEPXHOCTL ICKTPOHHBIX M
MYJILTUMEIMIHBIX HOCHTEICH, BO3BpaIaTh UX B YCTAHOBJICHHBIC CPOKU;

J)He BBIHOCHTL PECypehl M3 GHBIHOTEKH Oe3 paspeuienus neparora-
Oubnmorekaps;

0) GepeRkHO OTHOCHTLCH K HMYLICCTBY, TEXHHUYECKOMY M nporpaMmmMHomy
obecncyennio, o6opyrosanmio i HOCHTCIISIM HH(OpMaIMK; cobionarh TEXHUKY
besonacHocTh npu paGote na KOMIIBIOTEpax:

7)He wapymars paccTanorky GubaHOTCUHBIX (OHIOB, HaXomsMXCst B
OTKPBITOM JIOCTYIIE;

8) npu TosyueHun PECYPCOB M MHBIX HHDOPMALMOHHBIX HOCHTEEH RO
BPEMCHHOC MOJIL30BAHHE TIHIATEILHO HPOCMATPUBATL UX, B ciyyae obHApyKeHMs
Kakux-ymbo sedexton coobuars 06 Hrom Oubsmotekapio, koTopwili 06s3an
CACJIATL  COOTBETCTRBYIOIHE [OMETKH. B MHoM clayudae 10JIL30BATC/L  HeceT
OTBCTCTBEHHOCTH 3a BCC Ae)eKTbl, OGHApPYKeHHbIE [IPH BO3BpATE pecypcos;

9)1IpH  yTepe pecypcoB BHBIHOTEYHOrO dbonna aubo mHamecennn um
HCBOCIIOMHHUMOTO Bpe/ia 3aMEHUTh €ro HACHTUYHBIMU W PaBHOICHHBIMH;

10)  npoxoaurs MCPCPErHCTPAIIHIO B COOTBETCTBHM ¢ HOPSLIKOM,
YCTAHOBIICHHBIM OUGIIHOTEKOI

I'T) 1posiBIASTE KOPPEKTHOCTH 110 OTHOLICHMIO K NOJIL30BATCSAM, paboTHHKAaM
oubnuorex;

12) cobmonars tuinmny, HHCTOTY W NOPSIJIOK;

13) yBenomnsth paBorHHKOR GHGIHOTCKH O CMCHE CBOMX KOHTAKTHBHIX
AAHHBIX B TeucHue 10 Jieii;

14) no oxonuanuu YHEOHOrO rojia cnaBaTh BCe BISTHIC pecypenl 10
OTPEACJICHHOrO cpoka, yKa3aHHOro GHOIHOTEKOMH, I noamucarts 00X0AHOM nueT. B
HOBOM y4cOHOM 10ty 1OJIB30BATCIH BIpaBe 00CAYKUBATHCA B GUGIHOTEKE [10C)|C
noAnucanusg odXo U100 Jaucra.

82. Ilonn3osaressim 3alpenaeres:

I) BhiHOCHTL M3 BubGanoreku HCPHOIMHECKHE u3atus, reorpaduyeckie
KapTel H OCHOBHBIE CIIPABOYHbIC H3/IaHUs (HLHMKIIONIEANH, CIIOBapH, CripaBOYHLIC);
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~2J pecypcsl, HOJIyueHHbIe U3 bubmoreku nepenapars TPCTHUM JI1aMm.,

3) BXOIUTh B [IOMEIIeHHS OnbioTek B BepxHeil onek e 1 FOJIOBHbIX yOopax,
C nopTdensimu, ramekimu CYMKaMH M T.IT.:

4) npotiocurs OHOMHOTCRY  nHINEeRbIE HNPOAYKThI,  HANUTKW B
HE3aKpeIBAIOIINXCS KOHTEHIEepax:

5) ynorpeGasiti, KCBATCIIBITYIO PE3UHKY:;

0) MCMONB30BATE 1151 3anHcH & OMOHOTEKY JIOKYMeHTh JIPYTOro Juia uiu
nepenapBaTh JUISt 3THX [1eJ1ell CBOK JIOKYMEHTBI KOMY-JTHOO;

7) BRIHOCHTEL pecypent 13 HOMCHICHUS OUBIIMOTEK, €CIIH OHK He 3amucann B
JJIEKTPOHHOM JIMOO DYyMaMHOM YHTATCbCKOM hopmynspe;

8) HanocuTL  yniep6 mMebem,  oBopynoBannio APYromy  umyiiecrny
Oubimorexk.

83. OrBercTReHOCTE [MonbzoBareneii:

l) nosnzosarenn, MOJyuuBline  Pecypewl juis menonn3osanus, kak g
HHTANILHOM 3ajte, Tak W BHe Bubinorexwy, HECYT OTBETCTBCHHOCTH 3a UX yTeplo,
MOBPEIKACHIE U HHOI yilep;

2) B cliyyae HeOAHOKPATHOro HEBO3Bpallienust Pecypcos B yeranorsennpie
bubaunorekoii cpoxu, INonwzosareno ACTIAIOT IPEAYNPEIKACHUE HIIU HATIOMUHAH He:

3) HECAHKLIMOHMPOBANHBIH BhIHOC Pecypeos w3 bubnmmoreky paciieHuBaeTes
KaK  XuieHwe wmyuniecta, Aamunuctpanms [lkosns MPHHUMAET  MCphl K
Hapy LT ISIM;

4) mospeskaenue GubaHoTEUHOMO KOMIIBIOTEPHOTO  000pYNOBaHNS WK
moboro  npyroro oSopyiosanns B bubmoreke 6Gyner paccMaTpUBaTLCH  Kak
HAPYUICHHUE, O KOTOPOM cpasy ke GyJIeT coobIieHo aaMuHucTpanuu IHlkosp:

5) B cllydae 3510CTHBIX Hapyuienui  nacrosuwx Ilpaguy, MPHUYHHCHUS
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HCKJIOUHTE BUHOBHBIX U3 YKcia Nonb30BaTenci Bubinortexy Gos [1paBa MoBTOPHOI
3aluCH.
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